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Akadnuaikog ZUuBoulog oToud WV

» O Beoudg Tou Akadnuaikou ZupfouAou oTroudwy oTnpileTal 0TO

apBpo 35, Nopog 4009/2011 GEK A 195, 61mou avaypdgovTal Ta
akoAouBa: «O ouuBourog ormoudwv kabodnyei kai utTooTnPICE
TOUC QOITNTEC OTa  Tpoypauuara omoudwv Toug. Me  Tov
Eowrepiké Kavovioud kaBe 10p0uarog opileral n ek mEPITPOTTHS
avabeon kabnkovrwv ouuBoUAou omoudwv o KABnyntéc kai
pubuilovrarl Ta €IGIKOTELA TXETIKA Béuara.

To poAo Tou Akadnuaikou ZupPBouAou avoAaupdver KABe pEAOG
AET tou TuApatog laTpikig ave¢aptTwg Babpuidag kal B€ongc.

O1 Akadnuaikoi ZUuBoulor Tou ocuvtaglodotolvTal TPV TNV
QTTOPOITAON TWV POITNTWY TOUG avTikabioTavTal amd 10 TuAua Je
véog 2upPoulloug. O atrepxOuevog  ZUPPOUAOG  €xel TNV
UTTOXPEWOT TNG TTAPAdoong OAWY TwWV OTOIXEIWY KAl TNV evOEAEXN
evnuépwaon Tou véou ZupPoUAou yia Tov kKaBéva atd Toug
QoITNTEG TOU.

O1 akadnudikoi cUpBouAol Ba TTapakoAouBoUV TOUG POITNTEG TOUG
otroioug avoAauBdvouv ammd TNV apxn MEXPI TO TEAOG Twv
OTTOUdWV TOUG.

O Beoudg ToU Akadnuaikol ZupBouAou eival UTTOXPEWTIKOG
BewpwvTtag OTI N akadnuaiky OUPBOUAEUTIK Ba  cuuBdAAcl
ONPAvVTIKA OTNV ETTITUXIO TWV OTTOUdWYV TWV QPOITNTWV.

H lpapuareia Tou TuAuartog loTpikAG META TNV eyypaen Twv

REGULATION FOR THE ACADEMIC ADVISOR

SCHOOL OF MEDICINE, FACULTY OF HEALTH SCIENCES,
ARISTOTLE UNIVERSITY OF THESSALONIKI, GREECE

Academic studies advisor

» The institution of the Academic Advisor is based on the Article
35, Law 4009/2011, OGG A 195, which states: “The study
advisor guides and supports students in their curricula. The
Rules of Procedures of each institution stipulate the rotation
duties of the study advisor’s for the faculty members and
regulate the specific issues.”

» The role of the Academic Advisor is performed by every faculty
member of the School of Medicine, regardless of the rank and
the position.

» The Academic Advisors who retire before the graduation of
their students are replaced with another Advisor by the School
of Medicine. The outgoing Advisor has the obligation to provide
all the information and thoroughly inform the new Advisor
about each of his students.

» The Academic Advisors will monitor the students, who they
undertake, from the beginning until the end of their studies.

» The institution of the Academic Advisor is obligatory,
considering that the academic counseling will significantly
contribute to the success of students’ studies.

> The Secretariat of the School of Medicine, after students’




@oITNTWV Kal TNV avadAnyn Tou 16pUPATIKOU Aoyapiacuol Twv,
EVNUEPWVEI TOUG POITNTES yia Ta péEAN AET tTou €xouv oploTei wg
Akadnuaikoi ZUpBoulol yia SAa Ta £Tn TwWV CTTOUBWY TOUG.

» AvrigTtoixa, n Npappateia Tou TuAPaTog laTPIKAG evnuEPWVEL TA
MEAN AET tTou €xouv opioTei wg Akadnuaikoi ZUuBouAol yia Toug
VEOUG QOITNTEG.

Karavopn Twv @oitnTwy oToug AKadnuaikoug ZupfouAoug

» H karavouy Twv @oitnTwy oToug Akadnuaikoug 2ZupfBouAoug
yivetar wg akoAouBwg: Me 10 dedopévo OTI O apIBUOS Twv
VEOEIOAYOUEVWY  TTPWTOETWY  QOITATWV  €ival  PIKPOTEPOG  TOU
apiBuol  Twv peAwv AEI, avtioTtoixiCoviar Tta  péAn  AET
aAQABNTIKA PE TOV QVTIOTOIXO TTIVOKA TWV EICAYOUEVWY POITNTWV.
SUPTTANpWHATIKG  eilcayduevol @oITNTEG  avTioTolXiovTal HE Th
ouvéxela Tou TTivaka Twv ueAwv AEM. "ETol, katd 10 TTpWTo £T0G
AeIToupyiog TO OUVOAO TWV EICAYOUEVWV QOITATWY ATTOKTA €va
MEAOG AEN wg akadnuaikd ZuuBoulo. Kai eTeidr) To oUVoAo Twv
peAwv AEIM eival peyaAlTepo Tou GUVOAIKOU €TrigIOU apiBuou
TIPWTOETWY POITNTWY, KATA TN OeUTEPN XPOVIA EQAPUOYAGS N AioTa
ouvexiCetal ammd Ta MEAN AEIN T1ou Oev egixav aTTOKTAOEI
OuaTOoIXIoN UE KATTOIOV QOITNTA.

» Me v évapén Tng akadnudikAg xpovidg oTov  @OoITNTH
YVWOTOTIOIEITaI TO dvoua Tou AkadnuaikoU ZupBoUAou Tou PETA
TNV gyypaen Tou otn paupateia Tou TPUAPATOG Kal O QOITNTAG
TPETTEl va £pB€l TO OUVTONOTEPO duvaTdv o€ £TaPn Padi Tou. 210
onueio autd TovifeTal N avaykaidTnTa €uaIcOnTOTTOINONG TOU
@oITNTA yia Tnv ava¢itnon Tou Akadnuaikou ZupBouAou, BIOTI N
avtioTpopn avalnmnon — Adyw TTPOCWTTIKWY OedOUEVWY — BeV
gival eUKOAN.

» H mpwtn ouvdvinon akadnuaikol cupufouAou Kai @oitnt) Ba

registration and assumption of the institutional account,
informs each student about the faculty member appointed as
his/her Academic Advisor for all the years of their studies.

» Respectively, the Secretariat of the School of Medicine informs
the faculty members, who have been appointed as Academic
Advisors for the new students

Students’ distribution to the Academic Advisors

» Students’ distribution to the Academic Advisors is as follows:
Given that the number of the newly admitted freshmen
students is less than the number of the faculty members, the
faculty members are assigned alphabetically to the
corresponding list of admitted students. Thereinafter admitted
students are matched with the continuation of the faculty
member’s list. Thus, in the first year of operation, all admitted
students acquire a faculty member as an Academic Advisor.
Whereas the total number of the faculty members is greater
than the total number of the freshmen students, in the second
year of operation the list will be continued by the faculty
members who have not been aligned with a student.

» At the beginning of each academic year the student is notified
of the name of her/his Academic Advisor after the registration
to the Secretariat of the School of Medicine. The student must
contact him as soon as possible. It is emphasized that the
awareness of the student for the search of the Academic
Advisor is necessary, since the reverse quest - because of
personal data - is not easy.

» The first meeting of each Academic Advisor with a student




TpéTmel va yivel og Mia gBdoudada evidg Tou pAva NotguPpiou
(op1fdpevn we epdopada Akadnuaikou Zuuoulou).

» Zeg TepiTTTwon atouciag Tou Akadnupaikol ZuppBoulou o€
eKTTAIOEUTIK) i GAAN aGdeia, TO QVTIOTOIXO QpPXEio Kal  Ta
OUMBOUAeUTIKA Tou KaBAkovTa avaAauBaver TTpoowpivd o
EKAOTOTE QVTIKOTAOTATNG Tou, OTIWG OpPiCeTal atmmod TOV idIo
EYYPAPWG TIPOG TO THrHA,

»  Ze TTepimTwan 1mou 0 AKadNUAIKOS ZUUBOUAOG dev aVTATTOKPIVETAI
OTa KABAKOVTA TOU HE TOV OQEIAOUEVO YIa TO BeCpO TPOTIO, O
QOITNTAG N Ol POITNTEG TOUG OTTOIOUG €XEl avaAdpel, JTTopouV va
(nTAcouv pe aimloAoynuévn aitnorf Toug TIPOg TO TuAPa, Tnv
QAVTIKATAOTAGH] TOU.

Kafnkovra AKadnuaikwyv ZuhBoUuAwyv
» Avolypa KapTEAag @oItnTh)

O Akadnuaikdg ZUpBoulog katd Tn OIdpkeEId TNG TTPWTNG
ouvavtnong AauBavel yvwaon kail diatnpei TNV akadnuaikr) KapTéAa
TOU QOITNTHA TTOU TOU TTAPEXETAI AaTTO TN [papuaTteia Kal atroTeAEiTal
atré éva xls pe Tpokabopiopéva Tedia, oUPQWVN PE TIG 0dnyieg
NG Apxns Mpootaciag AedopEéVwY. ZUPTTANPWHOTIKA OTOIXEId
MTTOpOUV va aTtraiTnBouv Povo HPETA aTTd £yypagn OUYKATABEON
Tou @oITNT (YEVIKOTEPN OIKOYEVEIOKN KOTAOTOON, 101QiTEPT
evola@épovTa, HEANOVTIKEG TIBIEEIG, TTPOBAAUATA UYEIag K.A.TT.).
H akadnuaiky kaptéAa K&Be @oItnTr] Bewpeital EUTTIOTEUTIKO
€yypago, Tn @UAagn kal euBUvn Tou OTTOIOU £XEI OTTOKAEIOTIKA Kal
MOVO 0 AKOONUAIKOG ZUPPBOUAOG | 0 OPICOUEVOG QVTIKATAOTATNG
TOU.

» Tevikd oupBouAeuTiKO £pyo

should be held in a week during the month of November
(defined as the Academic Advisor's Week).

> In the case of Academic Advisor’'s absence, due to educational
or other leave, the respective file and the advisory duties are
temporarily undertaken by another faculty member, as defined
by him in writing to the School of Medicine.

» If the Academic Advisor does not fulfill her/his duties in the
manner required for the institution, the student or students
she/he has undertaken may request her/his replacement with
an reasoned application to the Scholl of Medicine.

The duties of the Academic Advisors
» Opening of students’ academic record

During the first meeting the Academic Advisor takes notes and
maintains student’s academic record, provided by the Secretariat and
consists of an xls file, with predefined fields, in accordance with the
instructions of the Data Protection Authority. Additional information
may be required only with the written student’'s consent (general
marital status, particular interests, future aspirations, health problems,
etc.). The academic record of each student is considered as a
confidential document, whose custody and responsibility shall lie
exclusively to the Academic Advisor or his / her designated
replacement.

» General consultative work




O Akadnuaikdg ZUupBoulog épxetal oe eTagrn Pe KAGBe @oItnTh
TTou €xel avaAdBel TOUAGxIoTov dU0 (2) @opéG Katd Tn dIAPKEIX
KABe eaurvou wg €ENG:

a) kara v évapén Tou eEaunivou Kal TIpIV ammo Tn diadikacia
ONAWOEWS HaBNPATWY,

B) katd TO TEAOG TOU €EOUAVOU KAl WETA TNV €kdoon Twv
OTTOTEAEOUATWY TWV €EETACEWY, TA OTTOIO TTPETTEI O POITNTAG VO
yvwaToTroijoel otov AKadnuaikd ZUUBoUAO, WOTE va evNUEPWOEI
avaAoya n KapTEAa Tou.

Aedopévou 6T Tov OkTwPplo kar Tov Mdaptio autéc o1 2
NUEPOUNVIES €ival KOIVEG, KOT ouaiav ol ETTAPESG — CUVAVTAOEIG TOU
@oItnT] Pe Tov Akadnuaikd Tou ZUPBouAo cival 3 @Qopéc Tov
Xpovo.

O Akadnuaikdg ZUuPBouAlog oupPoulelel Tov @oItnt avdaAloya,
XWPIG Ol UTTODEIEEIG TOU VA £XOUV UTTOXPEWTIKO XOPAKTAPA.

Ei0Ik6 GUUBOUAEUTIKO £pyo

a) To épyo Tou Akadnuaikou ZuupBouAou cival va kaBodnyei kal va
UTTOOTNPICEl TOUG QOITNTEG OTO TTPOYPAUUA OTTOUdWY TOUug aAAG
Kal 0€ TTPOCWTTIKA TTPOBAAUATA TTOU OXETICOVTAI UE TIG OTTOUDEG
TOUG, KOBWG Kal va UTTodEIKVUEI OTOUG QOITNTEG TOV [BEATIOTO
TPOTTO VIO TNV ETTITEUEN TWV QATOMIKWY TOUG OTOXWV Ot KAOE
ETTITTEDO TWV OTTOUDWYV TOUG.

B) 1d1aiTepn pveia yiveTal oTnv TTapakoAouBnon atmmd PEPOUG TWV
AKadNUATKWY ZUPBOUAWY Twv €mMOOCEWY TWV QOITATWY OTO
KAgiolo Twv EvotATwy MPpOoTITUXIOKWY ZTTOUdWY TOUG £TCI WOTE
va pn  Bpiokovrar o1 @oitntég oTnv  duocdpeoTtn Béon  va
KaBuoTeEPOUV TNV TTEPAITEPW aAKAdNMAIKY TTopEia Toug AOyw N
OUUTTARPWONG Twv amaitoupevwy ECTS.

y) 21a Tpoxwpnuéva €tn Twv  omroudwv  (KAivikd €1n), o

The Academic Adviser contacts each student, who has undertaken, at
least two (2) times during each semester as follows:

a) at the beginning of each semester and before the course’s
registration

b) at the end of the each semester and after the publication of
examinations’ results, which the student must notify to the Academic
Advisor, in order to update students’ academic card accordingly.

Since in October and March these 2 dates are common, the meetings
of the student with her/his Academic Advisor are 3 times per year.

The Academic Advisor counsels the student accordingly, without his
suggestions being mandatory.

» Specific consultative work

a) The work of the Academic Advisor is to guide and support students
in their curriculum but also in personal problems related to their
studies, as well as to indicate to students the best way to achieve their
individual goals at each level of their studies.

(b) Special mention is made in the monitoring of the students'
performance in the closing of the Undergraduate Studies Module by
the Academic Advisers. In this way the students will not be in the
unpleasant position of delaying their further academic course due to
failure to complete the required ECTS.

c) During the advanced years of study (clinical years), the Academic




Akadnuaikdg  ZUPBoulog  cupPouleuel
olapopewaoel TNV KaAUtepn  duvath

ETTAYYEAMATIKR) TOU CWH.

0) Emiong, o Akadnuaikdg ZUuBoulog uTTopei va KoAEoeEl Tov
QoITNT O€ TTEPITTTWON TToU Tou ¢NTNBei TouTo aTTd KATTOIO PEAOG
AEM, n amd 1 Oloiknon Ttou TUAUATOG Of TTEPITITWON TTOU
dIaToTWOOUV TTPOBAANATA OTTOINCOATTOTE PUONG (TT.X. OUVEXEIG
aTTouCieg, OUOTNPATIKA KoK  atmddoon O€  AOKNOEIG,
avaITioAdynTn eykataAelwn KUKAOU OTTOUdWV)

€) TéNoG, Kal O¢ 10IQITEPEG TTEPITITWOEIS aduvapiag eTTiAuong
TpoBANUaTWY ammd Tov AKadnuaiké ZUpPBoulo, cionyeital oTnv
Emrtpoti ®oirnTikwy ZntnudTtwy r otnv Emtpotrr MNMpoTrtuxiakou
Mpoypduuatog Zmmoudwv i oTtov Mpdedpo Tou TPARUATOG WETA
aTtro evnuépwaon ToU QOITNTH.

Tov  @oITNTA
avtiAnyn  yia

va
mv

Avatpo@oddtnon (feedback)

Na 1 Tmepamépw PeATiwon ToUu BeopolU, aAA& kalr Tnv
euvaicOnTotroinon Twv peAwv AEMM, atmaireitar oto 1é€A0G NG
OKAdNUAIKAG XPOVIAG N KWOIKOTTOINKEVN (AVWVUNN WG TTPOG TA
oToIXEia TOu @OITNTA) QTTOOTOAN QTTOTEAEOHATWY KABE péEAOUG
AEl og oxéon Pe TOUG QOITNTEG TTOU €XOUV UTTO TNV ETTOTITEIN
Toug. H ouykévipwon kai agloAdynon yivetar ammd evieTaApévo
MEAOG TG EmTpotAg PoirnTikwy ZnTnUdTtwy Kal To Trépioua
kowvotrolgital aTnv OPYEA, aAAd kai Tov [Npdedpo.

H oupuetoxy otn yevikdtepn odiadikaogia Tou AKadnuaikou
2UpdPBoUNou kd&Be péloug AEN ptropei va TmmoTtotmoin®si  Kal
avayvwploBei wg emITTA oV TTPOoOV OTIG SIOIKNTIKEG BIadIKACIES
Tou TUAATOG.

Advisor consults the student to form the best possible perception of
his professional life.

d) Moreover, the Academic Advisor can call the student in case this is
requested by a faculty member, or by the administration of the School
of Medicine in case of any nature of problems (eg continuous
absences, systematic poor performance in exams, unjustified
abandonment of Studies Module)

e) Finally, in particular cases of inability to solve problems the
Academic Advisor suggests to the Committee for Student’s affairs, or
the Committee for Undergraduate studies curriculum, or the Head of
School of Medicine, after informing the student.

> Feedback

In order to further improve this institution, but also to raise the
awareness among the faculty members, at the end of the academic
year it is required the coded (anonymous to the student data) sending
of the results by each faculty member for the students that they
supervise. The collection and evaluation shall be carried out by an
authorized member of the Committee for Student’s affairs and the
result shall be communicated to the Committee for the Appraisal, as
well as to the Head of the School of Medicine

The patrticipation of each faculty member in the general procedure of
the Academic Advisor can be certified and recognized as an additional
gualification in the administrative procedures of the School of
Medicine.




